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20 August 1905

MEMORANDXIM PCR:

Subject: Tsbulation showing Persons Designated to be Responsible
for Records Adxinistration Programs in thelr respectlive
organizations

Attached is & Tebulation showving nazmes of persons dssiznated to
be responecibvle for Records Administration Programs in their respective
organigations. These tabulaticus also show the grade of the person,
the position title of the person and the position grads.

The estimmted time on Records Menagement in most instences, has
been deternmined as a result of my observetion plus s discussion with
the person councerned. You will note that I have not shown tine spent
mﬁccordrﬁml:ﬁatmm in DOP., I have discussed
this with he was unable to give me any informatiom.
I will discuss 1t later with |

let nme know 1f you have any questions relative to these attachnents.

Chief, Records Administration Staff/IDs

Attaclinents

AORNCD

f

o

¥
i e
ol .
" e T
*L Lo e
) /
= -

Approved For Release 2006/12/14 : CIA-RDP72-00038R0O0O1LGHE

25%1

25¥%1
25¥%1

25%1



e Approved For Release 2006/12/14;}@IA—RDE72-00038RQOO100210005-J2*
. N/ A Tated B

/
SEED L f el

PERSONS DESIGNATED 7O BE REEPONBINLE FOR RECORDS ADMINISTRAION FROGRAM IN f
' I DIRECTORATE -
Position Bat. Tize
Organtaation oy __Orete  Ptle | Grade Beo. Wewt.  Remsris
Office of NOI G5-10 Info. Comtrol Specialist OS-11 20% Principal duty is
operation of
Roscutive Registry.
Canerel Counsel G8«7  Info. Control Asgist. as-7  kop
Inspector Ceneral 08-9  Secretary-Stenc. as-9 5%
Audit Stal? G8-7  Seretary-Stenc. as-7 4%
Cable Secretarist 081k  Secretariat Officer @8-k 5% Beduty Chief
Csble Secretariat.
OB/PAX 08-13 Budget Officer G8-1k au.;, Badget,

SEGRE

P72-00038R000100210005-2 -
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PERSCRS DESIGNATED 70 BE RESPONSIBLE FPOR RECCRDS ARINISTRATION FROGRAM IN

Offios of DDBAT

B

DDSP DIRECTORATE 25%1
Poaition Est. Time on
)] Grade Title ._Grefis Rec. Nget. Remarks
08-9  Information Control Ass't. 08-9 306 Also Supervises

GS-12 Info, Control Specialist G8-12

GB~11 Becords Admin. Officer as-11

@8-12 Chief, Admin. Staff GS-12

10%

1%

Registry and takes
care of records
nensgement functions
for CRL: FMBAC &
CRD®,

ﬂa; Chief,
Information Control
Bection.

Primery responsi-
bility is Super-
visien of
Rogistry.

Assumed Duties
31 Aug. 1965
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PERSONS DESIGNATED TO B2 RESPOMBIBLE FOR RECORDS ADMINISTRATION PROGRAM IN

DDI DIRECTCORATE
Est. Time on

Haxe Grade Fosition Pitle Bec, Mort.  Remarks

[G5-12  Admintgtrstive Officer 5% Prizary duties ar
Genera). Adwini-
gtration

Chief, Aduin. Staff Assumed duty effe
tve 8/1/65 - (1)

Bacords Admin. Officer Also concerned wi
all Support funct

Info. Control Assist.
Admin. Officer Prineipal duties
Budget

.

Records Admin, Officer Assured duties
April 1965

Intell. Off. General Chief requirement
Support Xranch.

Intell. O£f. General Deputy Chief
Services Pivision

Info. Control Assist. Chisf, Registry E

Geogragher Chief, Publicatic
Control Bivision.
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! FRRECWMS DEBIGNATED TO BE RESPONSIBLE FOR RECCRES ADMINISTRATIEN PROGRAM TN _—
I8 DIRECTORATR
ot Tiam On
Organimatiom Neza _Grade _ Pesition Title __Owels Peg. Mgt. Bemarks
Oftice of IS G8-9  Tmfo. Control Ass't. c8-9 5% Prisary respousi-
bllity 1s
Supervision and
Oparation of DD8
Registry.
logisties GS8-10 Records Admin. Officer Gs-11 508 Also Supervises
. Registry Nanctions.
Ferscaxwl. GS«10 Records Admin. Officer G8~-11 80% Also comeerned with
Printing Requisi-
tions snd aistri-
bution of Hegula~
tory Material.
Becurity GS-13 PRecords Admin. Officer G8-13 95% # Assigned to ADP
_ - Duties on & full-
time besis 25 March
l%s-
Training G812 Becords Admin. Officer G813 100%## Assigned ADP Duties
‘ . on 25 Mareh 1965.
Hodical 08-13 Admin. Officer 15% EFrimry &uty is
. Budget and Finance.
. y
Finence G8-12 Adwin. Officer G8-12 100%
Commmicstions GS-14 Admin, Officer G313 100% Also Bupsxrvises

Reglstry Functions.
* After October 1964 - 50% Records Menagemort snd 50% AIP

*%81nce 25 Marek 1965 10% on Records Manegement.

# 8 December 1965 Verified title with O/P (“"Elﬁfﬂ?:t) - Records Admin. Officer (Designation: SF)
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